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NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

REPORT OF THE MANAGEMENT COMMITEE
FOR THE YEAR ENDED 31°" MARCH 2007

The representatives present their report and the financial statements for the year ended 31% March 2007.
PRINCIPAL OBJECTIVES

Obijects being for the promotion and provision of any charitable purpose directed to meet the needs of refugees and
asylum seekers living in the city of Nottingham and Nottinghamshire.

The organisation is supported financially by over 300 members by membership fees and donations and we rely on the
practical support of up to 75 volunteers including up to 25 from the Refugee/Asylum Seeker community.

There has been no substantial or fundamental change in our activities during the year.

STRUCTURE, GOVERNANCE AND MANAGEMENT

Governing Document

The organisation has charitable status, was established in 2000 and registered as a charity on 8 June 2001. The
Forum was established under a Constitution which established the objects and powers of the organisation and is
governed under the terms of that Constitution.

(1) Membership of the Charity shall be open to:

0] individuals (over the age of 18 years) who are interested in furthering the work of the Charity and who
have paid any annual subscription laid down from time to time by the Management Committee, and

(ii) any body corporate or unincorporated association which is interested in furthering the Charity’s work and
has paid any annual subscription (any such body being called in this constitution a “member
organisation”).

The organisation is governed by a Management Committee elected at the Annual General Meeting and consisting of:-

(€) a chair, vice-chair, secretary and treasurer and

(b) not less than 6 and not more than 15 members elected at the annual general meeting who shall hold
office from the conclusion of that meeting

(c) a minimum of 3 members from asylum seeking/refugee communities

Where necessary appropriate training is provided to members of the Management Committee

Major risks

Major risks have been reviewed and systems and procedures have been established to manage those risks.

Reserves

The organisation aims to hold reserves sufficient to meet at least 3 months core costs.

Future activities

To the extent that funding permits there is no intention to changes our aims or key objectives.
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NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

REPORT OF THE MANAGEMENT COMMITEE
FOR THE YEAR ENDED 31°" MARCH 2007

RESPONSIBILITIES OF THE REPRESENTATIVES
Company law requires the management board to prepare financial statements for each financial period which give a
true and fair view of the state of the affairs of the company and of the profit or loss of the company for that period. In
preparing these the management board are required to:
select suitable accounting policies and apply them consistently;
make judgements and estimates that are reasonable and prudent;
state whether applicable accounting standards have been followed, subject to any material departures disclosed
and explained in the financial statements;
prepare the financial statements on the going concern basis unless it is inappropriate to presume that the
company will continue in business.
The representatives are responsible for keeping proper accounting records which disclose with reasonable accuracy
at any time the financial position of the company and to enable them to ensure that the financial statements comply
with the Companies Act 1985. They are also responsible for safeguarding the assets of the company and hence for
taking reasonable steps for the prevention and detection of fraud and other irregularities.

STATEMENT AS TO DISCLOSURE OF INFORMATION TO AUDITO RS

The directors have taken the necessary steps to make us aware, as directors, of any relevant audit information and to
establish that the auditors are aware of that information.

As far as the directors are aware, there is no relevant information of which the company’s auditors are unaware.
AUDITORS

In accordance with Section 385 of the Companies Act 1985, a resolution proposing that Rogers Spencer be re-
appointed as auditors of the company will be put to the Annual General Meeting.

This report is prepared in accordance with the special provisions of Part VII of the Companies Act 1985 relating to
small companies.

This report was approved by the Representatives on and signed on its behalf by

Secretary

a7



INDEPENDENT AUDITORS’ REPORT

TO THE MEMBERS OF THE NOTTINGHAM AND NOTTINGHAMSHIR E REFUGEE FORUM

Independent Auditor's Report to the members of The Nottingham and Nottinghamshire Refugee Forum

We have audited the financial statements of for the year ended 31 March 2007 on pages 4 to 10. These financial
statements have been prepared under the accounting policies set out therein and the requirements of the Financial
Reporting Standard for Smaller Entities.

This report is made solely to the charity’'s members, as a body, in accordance with Section 235 of the Companies Act
1985. Our audit work has been undertaken so that we might state to the charity’'s members those matters we are
required to state to them in an auditor’s report and for no other purpose. To the fullest extent permitted by law, we do
not accept or assume responsibility to anyone other than the charity and the charity’s members as a body, for our
audit work, for this report, or for the opinions we have formed.

Respective responsibilities of representatives and auditors

As described in the Statement of Representatives Responsibilities the representatives (who are also the directors of
The Nottingham and Nottinghamshire Refugee Forum for the purposes of company law) are responsible for the
preparation of the Annual Report and the financial statements in accordance with applicable law and United Kingdom
Accounting Standards (United Kingdom Generally Accepted Accounting Practice).

Our responsibility is to audit the financial statements in accordance with relevant legal and regulatory requirements
and International Standards on Auditing (UK and Ireland).

We report to you our opinion as to whether the financial statements give a true and fair view and are properly
prepared in accordance with the Companies Act 1985. We report to you whether in our opinion the information given
in the Trustees’ Annual Report is consistent with the financial statements. We also report to you if, in our opinion, the
charity has not kept proper accounting records, if we have not received all the information and explanations we
require for our audit, or if information specified by law regarding representative’s remuneration and transactions is not
disclosed.

We read the Representatives Annual Report and consider the implications for our report if we become aware of any
apparent misstatements within it.

Basis of audit opinion

We conducted our audit in accordance with International Standards on Auditing (UK and Ireland) issued by the
Auditing Practices Board. An audit includes examination, on a test basis, of evidence relevant to the amounts and
disclosures in the financial statements. It also includes an assessment of the significant estimates and judgements
made by the representatives in the preparation of the financial statements, and of whether the accounting policies are
appropriate to the charity’s circumstances, consistently applied and adequately disclosed.

We planned and performed our audit so as to obtain all information and explanations which we considered necessary
in order to provide us with sufficient evidence to give reasonable assurance that the financial statements are free from
material misstatement, whether caused by fraud or other irregularity or error. In forming our opinion we also
evaluated the overall adequacy of the presentation of information in the financial statements.

We have undertaken the audit in accordance with the requirements of APB Ethical Standards including APB Ethical
Standard - Provisions Available for Small Entities, in the circumstances set out in note 16 to the financial statements.

Opinion

In our opinion:
the financial statements give a true and fair view, in accordance with United Kingdom Generally Accept ed
Accounting Practice applicable to Smaller Entities of the state of the charity’s affairs as at 31 Marc___h 2007,

and of its incoming resources and application of re sources, including its income and expenditure, in t he
year then ended;

the financial statements have been properly prepare d in accordance with the Companies Act 1985; and

the information given in the Representatives Annual Report is consistent with the financial statements

Rogers Spencer
Chartered Certified Accountants
Registered Auditors
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NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

STATEMENT OF FINANCIAL ACTIVITIES
FOR THE YEAR ENDED 31°" MARCH 2007

Unrestricted Restricted Total Total
Funds Funds Funds Funds
2007 2007 2007 2006
Notes £ £ £ £
INCOMING RESOURCES
Incoming resources from generated funds:
Voluntary income:
Donations and grants 2 42,020 - 42,020 38,718
Activities for generating funds 3 388 - 388 -
Investment income 4 2,662 - 2,662 3,290
Grants:
Driving Theory - 1,131 1,131 -
Supporting People 125,316 - 125,316 143,146
Training Projects - - - 12,500
Roaming Pictures - - - 10,000
Access Manager - 58,558 58,558 -
Advice Worker - 38,295 38,295 57,722
Big Lottery Fund - 109,347 109,347 70,046
Nottingham Works - 50,741 50,741 65,502
TOTAL INCOMING RESOURCES 170,386 258,072 428,458 400,924
RESOURCES EXPENDED
Charitable activities 6 192,985 234,445 427,430 367,159
Governance Costs 7 - 6,350 6,350 8,271
TOTAL RESOURCES EXPENDED 192,985 240,795 433,780 375,430
NET (OUTGOING)/INCOMING
RESOURCES FOR THE YEAR (22,599) 17,277 (5,322) 25,494
RECONCILIATION OF FUNDS
Balances brought forward at 1% April 2006 78,643 100,255 178,898 153,404
56,044 117,532 173,576 178,898

Balances carried forward at 31 %' March 2007
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The notes on pages 6 to10 form an integral part of

these financial statements

NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

Fixed Assets
Tangible assets

Current Assets

Debtors

Prepayments and accrued income
Cash at bank and in hand

Creditors: amounts falling due within one
year

Net Current Assets
Total Assets Less Current Liabilities
Funds

Unrestricted funds
Restricted funds

Notes

10

BALANCE SHEET
AS AT 315" MARCH 2007

56,044
117,532

2007

88,841

173,576

23,168
7,850
81,203

112,221

(36,436)

78,643
100,255

2006

103,113

178,898

The financial statements are prepared in accordance with the special provisions of Part VII of the Companies Act
1985 relating to small companies and in accordance with the Financial Reporting Standard for Smaller Entities

(effective January 2005).

The financial statements were approved by the Representatives on

L Keely (Treasurer)

50

and signed on its behalf by



The notes on pages 6 t010 form an integral part of  these financial statements

NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM
NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31°" MARCH 2007

ACCOUNTING POLICIES

Accounting Convention

The financial statements have been prepared under the historical cost convention, and in accordance with the
Financial Reporting Standards for Smaller Entities (effective March 2005) and the requirements of the
Statement of Recommended Practice, Accounting and Reporting by charities.

Incoming Resources
All incoming resources are included on the Statement of Financial Activities when the charity is legally entitled
to the income and the amount can be quantified with reasonable accuracy.

Resources Expended

Expenditure is accounted for on an accruals basis and has been classified under headings that aggregate all
cost related to the category. Where costs cannot be directly attributed to particular headings they have been
allocated to activities on a basis consistent with the use of resources.

Tangible Fixed Assets
Depreciation is provided at the following annual rates in order to write off each asset over its useful economic
life:

Improvement to Leasehold Property
Fixtures and Fittings
Computer Equipment

10% straight line
20% straight line
33.3% straight line

Taxation
The charity is exempt from corporation tax on its charitable activities.

Fund Accounting
Unrestricted funds can be used in accordance with the charitable objectives at the discretion of the trustees.

Restricted funds can only be used for particular restricted purposes within the objects of the charity.
Restrictions arise when specified by the donor or when funds are raised with particular restricted purposes.

Further explanations of the nature and purpose of each fund is included in the notes to the financial
statements.

VOLUNTARY INCOME 2007 2006
£ £

Donations 40,566 29,640
Subscriptions 1,454 30
42,020 29,670

ACTIVITIES FOR GENERATING FUNDS 2007 2006
£ £

Fundraising Events 388 -
INVESTMENT INCOME 2007 2006
£ £

Deposit account interest 2,662 3,290
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NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 31°" MARCH 2007

5. INCOMING RESOURCES FROM CHARITABLE

ACTIVITIES
Grants Driving Theory
Grants Supporting People
Grants Access Manager
Grants Advice Worker
Grants Big Lottery Fund
Grants Nottingham Works
Grants Roaming Pictures
Grants Training Projects

CHARITABLE ACTIVITIES COSTS

Wages

Telephone

Postage and stationary
Allotments

Destitute Fund Food
Small Grants

Destitute Cash Payments
Printing and reproduction
Maintenance and Security
Consultancy

Rent

Training

Translating

Travel

Volunteer Expenses
Sundry Expenses
Depreciation
Contractors

Premises Maintenance
Legal Fees

Architect fees

Rent

Administration Wages
Rates and water

Light and heat
Telephone

Postage and stationary
Advertising

Sundries

CRB Checks

Creche

Repairs and Renewals
Refreshments
Janitorial

Insurance

Bank charges
Subscriptions
Improvements to property
Moving office expenses
Fixtures and fittings
Computer Equipment
Computer Support
Health Care
Recruitment
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2007

£

1,131
125,316
58,558
38,295
109,347
50,741

383,388

2007

£
165,832
13,219
208
210
11,901
3,939
23,823
4,390
4,558
3,664
21,279
7,155
3,207
1,356
7,608

479
7,917
5,722

705
4,453

78,187
2,107
2,301
9,219
4,304

157

138

240

61

623
2,372
3,546
2,799

15

303

8,315

5,531
9,637
4,911
55
984

433,780

2006
£

143,146

57,722
70,046
65,502
12,500
10,000

358,916

2006

£
222,506
15,649
8,018

8,996
28,138
610
2,847
3,100
19,983
2,750
5,313
2,676
6,995
5,753
21,928

1,864

2,063
674

1,225
1,085
148

1,406

1,148
42

2,117

1,989

375,430




NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31°" MARCH 2007

GOVERNANCE COSTS 2007 2006
£ £

Accountancy fees 4,195 3,701
Audit fees 2,155 2,706
6,350 8,271

STAFF COSTS 2007 2006
£ £

Wages and salaries 227,197 193,119
Social security costs 16,822 17,553

Pension costs - -

244,019 210,672

No employee earned £60,000 per annum or more.

No members of the management committee received any remuneration for their activities as members of the
committee (2006: £nil) and were only reimbursed for expenditure incurred on behalf of the forum (2006: £nil).

TANGIBLE FIXED ASSETS Improvements Fixtures and Computer
to property fittings Equipment Totals
£ £ £ £
Cost
At 1% April 2006 77,646 26,805 26,411 13,862
Additions 5,503 852 2,501 8,856
At 31% March 2007 83,149 27,657 28,912 139,718

Depreciation

At 1% April 2006 7,410 6,906 13,078 27,394
Charge for the year 8,315 5,531 9,637 23,483
At 31% March 2007 15,725 12,437 22,715 50,877

Net book values

At 31* March 2007 67,424 15,220 6.197 88,841
At 31* March 2006 70,236 19,899 13,333 103,468
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10.

11.

12.

13.

14.

15.

NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31°" MARCH 2007

DEBTORS

Other Debtors

CREDITORS: AMOUNTS FALLING DUE WITHIN ONE YEAR

Trade Creditors
Other Creditors

ANALYSIS OF NET ASSETS BETWEEN FUNDS

Unrestricted
Restricted funds

ANALYSIS OF RESTRICTED FUNDS

Driving Theory

Photo Project

Access Manager
Advice Worker

Big Lottery Fund
Nottingham Works
Training Projects

NCC

Notts Community Chest
Renewal Trust

ANALYSIS OF UNRESTRICTED FUNDS

Supporting People
Destitute Fund

CONTROLLING INTEREST

Opening
balance
£

70
6,733
27,442
5,231
29,526
9,970
18,216
2,567
500

100,255

Opening
balance
£

78,643

78,643

The Charity is controlled by its Board of Representatives.

2007 2006

£ £

31,887 23,168

1 )

37,049 36,437

37,050 36,436

Tangible Net current
fixed assets/

assets (liabilities) Total

£ £ £

64,610 (8,566) 56,044

24,231 93,301 117,532

88,841 84,735 173,576

Transfers/ Closing

Income Expenditure balance

£ £ £

1,131 283 848

- 58 12

58,559 46,911 18,381

38,295 53,179 12,558

109,347 85,230 29,348

50,740 46,606 33,660

- 8,528 1,442

- - 18,216

- - 2,567

- - 500

258,072 240,795 117,532
Transfers/ Closing
Income Expenditure balance
£ £ £
125,316 153,063 50,896
45,070 39,922 5,148
170,386 192,985 56,044



16.

NOTTINGHAM AND NOTTINGHAMSHIRE REFUGEE FORUM

NOTES TO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 315" MARCH 2007

AUDITORS' ETHICAL STANDARDS

The relevant circumstances requiring disclosure in accordance with the requirements of APB Ethical
Standard - Provisions Available for Small Entities are:

In common with many charities of our size and nature we use our auditors to assist with the preparation of
the financial statements.
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